
Belfast Central School 

Teacher Assistant 
 

Start Date:   August 26, 2019 

 

Qualifications:  Graduation from high school or possession of a high school equivalency diploma; 

training or experience in an area which will be utilized to aid in the teaching 

process. NYS Certification as a Teacher Assistant 
 

Reports To:   Building Principal 
 

Essential Job Function-Distinguishing Features of the Class: 

 A teacher assistant performs duties that are instructional in nature or deliver direct 

services to students or parents. Serve in a position for which a teacher or another 

professional has ultimate responsibility for the design and implementation of 

educational programs and services. 
 

Performance Responsibilities-Typical Work Activities: 

1. Discuss assigned duties with classroom teachers in order to coordinate instructional efforts. 

2. Prepare lesson materials, bulletin board displays, exhibits, equipment, and demonstrations. 

3. Present subject matter to students under the direction and guidance of teachers, using lectures, 

discussions, or supervised role-playing methods. 

4. Tutor and assist children individually or in small groups in order to help them master assignments and to 

reinforce learning concepts presented by teachers. 

5. Supervise students in classrooms, halls, cafeterias, school yards, and gymnasiums, or on field trips. 

6. Grade homework and tests, and compute and record results. 

7. Instruct and monitor students in the use and care of equipment and materials, in order to prevent injuries 

and damage. 

8. Observe students' performance, and record relevant data to assess progress. 

9. Organize and label materials, and display students’ work in a manner appropriate for their eye levels and 

perceptual skills. 

10. Organize and supervise games and other recreational activities to promote physical, mental, and social 

development. 

11. Participate in teacher-parent conferences regarding students’ progress or problems. 

12. Prepare lesson outlines and plans in assigned subject areas, and submit outlines to teachers for review. 

13. Provide extra assistance to students with special needs, such as non-English-speaking students or those 

with physical and mental disabilities. 

14. Take class attendance, and maintain attendance records. 

15. Attend staff meetings, and serve on committees as required. 

16. Carry out therapeutic regimens such as behavior modification and personal development programs, 

under the supervision of special education instructors, psychologists, or speech-language pathologists. 

17. Maintain computers in classrooms and laboratories, and assist students with hardware and software use. 

18. Provide disabled students with assistive devices, supportive technology, and assistance accessing 

facilities such as restrooms. 

19. Use computers, audiovisual aids, and other equipment and materials to supplement presentations. 

 
APPLICATION DUE DATE: Applicants must have all application materials submitted in applitrak by Friday May 31, 2019. 

(https://www.applitrack.com/caboces/onlineapp/_application.aspx?login=true)  Application files are due by Friday May 31, 

2019.  To be given full consideration, all application materials (letter of interest, resume, three current letters of reference, transcripts, 

fingerprint and teaching certifications, and application) should be on file by that date.  Belfast Central School is in compliance with 

the US Civil Rights Act of 1964 and the Title IX Education Amendments of 1972, Part 86.  The District provides equal employment 

opportunity to all individuals and does not discriminate on the basis of color, race, religion, national origin, ancestry, sex, age or 

handicapping condition.  The 504 and Title IX compliance officers can be reached at 585-365-2646. 

https://www.applitrack.com/caboces/onlineapp/_application.aspx?login=true

